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How To: Add Closure Dates for Appointments in
L2F
Learn how to add specific closure dates for your agency programs within the
Link2Feed platform. This guide will walk you through the necessary steps to ensure
accurate scheduling and program availability information.

This guide is captured in the TEST Environment in L2F. All Agency Names and
client information is not real and just for testing purposes.

1 Navigate to https://accounts.link2feed.com/users/sign_in

https://accounts.link2feed.com/users/sign_in
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2 Click "Log In"

3 Select which Agency you are signing into (if applicable) and click "Continue"
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4 Click "Open" under Case Management

5 Click "Administration"
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6 Click "Agency Programs"

7 Here you can select whichever Program has the Appointments you need to add
closure dates for - You will press this file button under Actions
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8 Click "Appointment Options"

9 Here you will see your Appointments and be able to Click "Add Closures"
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10 Scroll to find the dates you need to add

11 Click on the date you need to add the Closure for
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12 The Closure date will appear here under Closure Dates

13 You can also Click "×" to remove a closure date and allow appointments to be
booked for that date again
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14 Click "I take full responsibility for the changes"

15 Click "Save"
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16 Click "Dashboard"

You have now successfully added your closure dates!


