Creating a Monthly Statistics Report in Link2Feed

1 Login to your L2F Account and open Case Management as usual
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On the main Dashboard, you will see '"Households Served Over the Last 6 months'
as well as 'Individuals Served Over the Last 6 Months'.

If you hover over the Blue Dots on each month, you will see the Unique numbers
for each month.

If you do not have this view on your dashboard - please reach out to SHFBOC and
we can help to add this view to your dashboard.
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3  Click "Reports"

-~

= ) INKZFEED & Anaheim United Methodist Church L ] = - Madison e
day, July 2nd
@ Client ID 4 Date of Birth 9 Address . Phone
R n n

4  Click "New Report
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5 Click "Create New Report" under the Statistics Report

Create New Report

School Pantry
Report

Reports

Provides information
New Report concerning School Pantry
services for a variety of

metrics.

Create New Report

Survey: Non-
Response Report

Reports frequencies of clients
declining to respond to
surveys during the reporting
period.

Create New Report

Create New Report Create New Report

Social Services Statistics Report

Outcomes Report
Provides an aggregate

A report detailing results overview of various metrics,
from the Social Services configurable at run-time.
Qutreach Application about

number of applications by

status, reasons for denied

applications and total sum of

funds awarded.

Create New Report Create New Repoft

Time Series Report Visits to Agencies

Reports on households and Report

individuals served over Reports on number of pecple

increments of time. who accessed multiple
agencies in that reporting
period.

Create New Report Create New Report

Create New Report

Survey: Answer

Frequencies Report

Reports frequencies of
answers to all survey
questions during the

reporting period

Create New Report

6  You can title this report whatever you'd like to - Example: Monthly Stats Report

= @ LINK2FEED & Anaheim United Methodist Church

Title

Madison

New Statistics Report .

* Just Me

Me and the Following Users

=) Once Only Recurring

Relative Dates

Me and Users at the Following Organizations

For the Following Cycle -
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7 You can click "Just Me' and have the report sent to just your own Report Inbox - or
you can choose 'Me and the Following Users' and select other users at your
organization for this report to show in their report inbox as well.

= @ unkereeo & Anaheim United Methodist Church &« ¥ = f Madison

Sharing

* Just Me
Me and Users at the Following Organizations

() Me and the Following Users

For the Following Cycle

=) Once Only Recurring

Relative Dates

| ‘

Organizations & SelectAl O DeselectAl .
S ane By County By City Show Inactive m
= One Row Per Organization One Row Total

) For the Following Cycle - to run this report once, you can select under 'Relative
Dates' and then 'What I Choose'

Sharing 2

* Just Me
Me and Users at the Following Organizations

Me and the Following Users

For the Following Cycle

=) Once Only Recurring

Relative Dates

Q

What | Choose =

Relativedates in the past

& SelectAll| O Desclecrl (@]

Yesterday
Last Week Show Inactive (E
Last Month

Last Quarter

Last 6 Months ~

Additional Options

Include anenymous visits

G
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Select the Custom Date Range - For example: If choosing the previous month,
select June 1 - June 30.

()
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June 2025
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Me and Users at the Following Organizations
Me and the Following Users n i S R
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For the Following Cycle T In04 25 26 27 zsm
29 30 n

=) Once Only Recurring
Today
Relative Dates Custom Date Range
What I Choose and | \

Organizations @ SclectAll O DesclectAl [@)
<) By Name By County By ity Show Inactive
* One Row Per Organization One Row Total

dditiooalootioo

Sharing

*) Just Me

Me and Users at the Following Organizations

Me and the Following Users

For the Following Cycle

Once Only (= Recurring

Recurring Relative Dates Starting On

Daily = - B 202507-02

Organizations & SelectAlll O Deselect Al .

*) By Name By County By City

Show Inactive

= One Row Per Organization One Row Total

Additional Options

Include anonymous visits ﬂ
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11 For example - if you'd like to have this report populate every months, you can
select 'Monthly'

*) Just Me

Me and Users at the Following Organizations

Me and the Following Users

For the Following Cycle .

Once Only (+) Recurring

Recurring Relative Dates Starting On
Daily - - B 2025.07-02
Q

Daily
l Weeldy

Show Inactive Cm

Quartesly
Yearly
= One Row Per Organization One Row Total

Additional Options .

Include anonymous visits @

1 Click "Last Month" and then this report will be in your Report Inbox at the
beginning of each month (or whichever date cadence you would like).

* Just Me

Me and Users at the Following Organizations

Me and the Following Users

For the Following Cycle .

Once Only (+ Recurring

Recurring Relative Dates Starting On
Monthly - - g | 2025-07-02
Q
Relative dates in the past =
Last Week
=) ByName () ByCounty | ByCity m Show tnactive (Il
Last Quarter
' One Row Per Organization One Row Total Last 6 Months
Last Year -

Additional Options -
Include anonymous visits @
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13

4

Wedn

Under Organizations - you

® unkzreeo

& Anaheim United Methodist Church

For the Following Cycle

= Once Only

Recurring
Relative Dates

What | Choose

will select your Organization

Madison

Custom Date Range

2025-06-01 and

Organizations

* By Namie By County

= One Row Per Organization

& SeleatAll| O Deselechl (@]

Show Inactive m

By City

One Row Total

Additional Options

Include anenymous visits

Program Types

SNAP

@ SelectAl| O Desclecil [@)

Pantry School Pantry TEFAP

14

= Once Only Recurring
Relative Dates

What | Choose

Click "Include anonymous visits" for most accurate count

Custom Date Range

2025-06-01 and

Organizations

* By Name By County

=) One Row Per Organization

By City

Anaheim United Methodist Church x

& SelectAll| O Desclechl (@]

Show Inactive . o

One Row Total

Additional Options

[] Include anenymous visits

Program Types

SNAP

& SelectAl| O Desclectal [

Pantry School Pantry TEFAP

Sections

* [ Age Group
"0 City
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15 Select whichever Program your organization is categorized under or you are
wanting to pull from.

= O LINK2FEED & Anaheim United Methodist Church w = f Madison

= One Row Per Organization One Row Total

Additional Options ‘e

Include anonymous visits

Program Types

SNAP ] Pantry School Pantry TEFAP

Sections r & Household a De-ulmm-

Age Group

* [0 City
* [ Country of Birth
County
Ethnicity
Dietary Considerations
Disability
Education (Country)

[0 Education (Highest)
* [J Employment

Expenses
Gender Identity
Household Social Programs

16 Now when you scroll down you will see all of the options to choose from on your
report. To view the Stats (households/individuals served) - you will select 'Served'.

o
O City
Country of Birth
County
Ethnicity
Dietary Considerations
Disability
Education (Country)
Education (Highest)
Employment
Expenses
Gender Identity
Household Social Programs
Households
Housing Type
) Immigration Period
Income (Net)
Income Type (All)
Income Type (Highest)
Income Type (Primary)
Income
Individuals
O Languages
Marital Status
Referred By
Self-Identifies As
Served
Visits
ZIP/Postcode

t SENELICNN v Save Template | «  Create Report
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17  Click the "Served: Households/Individuals (Unique)" field.

=0 Ciy

* [J Country of Birth

" [J County

* [ Ethnicity

* [ Dietary Considerations
* [ Disability

Education (Country)

* O Education (Highest)

" [J Employment

" Expenses

* [0 Gender Identity
Household Social Programs
x Households

A Housing Type

* [ Immigration Period

ki Income (Net)

L Income Type (Ally

* O Income Type (Highest)
* O Income Type (Primary)
Income

Individuals

Languages

5 Marital Status

* [ Referred By

" [0 Self daniifiasd
- The number of "Households"
Servi
 ned Al W plicated)
] Served: Households/Individuals (Unique)
' Visits

* [J ZIP/Postcode

X Cancel «  Save Templ l
-

18 Click the "Served: Households/Individuals (Duplicated)" field.

* [0 City

* [) Country of Birth

" [J County

* [ Ethnicity

* [ Dietary Considerations
* [ Disability

[J Education (Country)
* [0 Education (Highest)

* [0 Employment
Expenses

" [J Gender Identity
Household Social Programs
Households

L3 Housing Type

* [ Immigration Period

L Income (Net)

* [ Income Type (All)

() Income Type (Highest)
L Income Type (Primary)
* O Income

* [ Individuals

* O Languages

* [ Marital Status

" [ Referrqeag

& Self.Id The number of "Households™
% and "Individuals" served.

T Servel

Served: Households/Individuals (Duplicated)
F3 - Served: Households/Individuals (Unigue)
* [0 Visits
* [0 ZIP/Postcode

t SN v Save Template | +
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@ The Unique count will give you the unique households/individuals - but the
duplicated will capture households/individuals that have visited more than once
within the captured time period.

19 There are a ton of other options of things you can pull in this report. I suggest
scrolling through and hovering over each option - this will give you an idea of
what information you will get if you decide to select any other options.

= D LINK2FEED & Anaheim United Methodist Church & = = « Madison

* [ Age Group
* [0 City
Country of Birth
County
(O Ethnicity
[ Dietary Considerations
O Disability
Education (Country)
Education (Highest)
Employment
Expenses
Gender Identity
Household Social Programs
Househalds
) Housing Type
[ Immigration Period
[ Income (Net)
Income Type (All)
Income Type (Highest)
[ Income Type (Primary)
Income
O Individuals
[J Languages
Marital Status
Referred By
Self-ldentifies As
it Served
Served: Households/Individuals (Duplicated)
Served: Households/Individuals (Unique)
Visits
* [0 ZIP/Postcode
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20 You have the option to save this report as a template if you'd like - and then Run
the Report from the 'Report Templates' section.

0 Ciy

* [J Country of Birth

* O County

* [ Ethnicity

* [ Dietary Considerations
* [ Disability

T Education (Country)

* O Education (Highest)

" J Employment

" [J Expenses

* [J Gender Identity

Household Social Programs.

* Households

L Housing Type

* () Immigration Period

» Income (Net)

* [ Income Type (Ally

* O Income Type (Highest)

* [ Income Type (Primary)

] Income

- Individuals

[ Languages

* [ Marital Status

* [ Referred By

* [0 Self-Identifies As

" @ Served
Served: Households/Individuals (Duplicated)
Served: Households/Individuals (Unique)

"0 Visits

* [J ZIP/Postcode

X  Cancel

21 Click "Create Report" to run this report.

*0 City

* [ Country of Birth

* O County

* [ Ethnicity

* [0 Dietary Considerations
* [ Disability

] Education (Country)
* [J Education (Highest)
* [0 Employment

] Expenses

" [J Gender Identity
Household Social Programs
Households

2 Housing Type

* [ Immigration Period
» Income (Net)

* [ Income Type (Ally

* O Income Type (Highest)
L Income Type (Primary)
* O Income

G Individuals

* [ Languages

* [ Marital Status

* [J Referred By

* [ Self-ldentifies As

* @ Served
Served: Households/Individuals (Duplicated)
Served: Households/Individuals {(Unique)

* [0 Visits

* [J ZIP/Postcode

NN v Save Template !
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ready to be seen yet.

® unkzreen

Reports

Report Inbox

& Anaheim United Methodist Church

&l Your Re

'S / Your recurring reports

Your queued and completed reports.

Title

Test Monthly Stats - June
Statistics Report

B&GC Test Report
Statistics Report

With dates between 2025-06-01 and 2025-07-31

Test Agency Report
Agency Report

With s between 2024-12-01 and 2025-05-31

TEST for Loom
Statistics Report

With dates between 2025-05-01 and 2025-05-31

Stats for website - test
Client Status Report

With dates between 2015-01-01 and 2025-05-06

Cl Stats For Website
Statistics Report

With dates between 2015-01-01 and 2025-05-06

Cl Stats Report

Repart

With ¢ etween 2024-01-01 and 2024-12-31

& This may take 3-5 minutes to generate.
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2025-07-02 @ 01:42 PM

2025-07-01 @ 12:41 PM

2025-06-27 @ 11:32 AM

2025-06-27 @ 11:29 AM

2025-05-06 @ 02:22 PM

2025-05-06 @ 01:06 PM

2025-04-15 @ 11:51 AM

This will then automatically bring you to the 'Report Inbox' and you will see the
report you just rans Status with a little blue clock - meaning 'Queued' and not

« Madison
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23 One the report is ready to view - the Status will change to a green checkmark.

24  You can now click on the report link to open it.

@ LINK2FEED

Report Inbox

& Anaheim Unite: thodist Church

Ll Yo

S / Your recurring reports

Your queued and completed reports.

Title

Test Monthly Stats - June
Statistics Report

With dates between 2025-06-01 and 2025-06-30

B&GC Test Report

Statistics Report

With dates between 2025-06-01 and 2025-0

Test Agency Report

TEST for Loom
tics Report

dates between 2025-05-01 and 2025-05-31

Stats for website - test

Cl Stats For Website
Statistics Report

With dates between 2015-01-01 and 2025-05-0

Cl Stats Report
port

Statistics Reg

& Anaheim United Methodist Church

/ Your recurring reports

completed reports.

Test Monthly Stats - June
Statistics Report
With dates between 2025-06-01 and 2025-06-30

B&GC Test Report

s Report

With dates between 2025-06-

Test Agency Report

1cy Repo

s betwean 2024-12-01 and 2025-05-31

TEST for Loom

s Report

With dates b en 2 -01 and 2025-05-31

Stats for website - test
c + t
n 2015-01-01 and 2025-05-06

Cl Stats For Website

tics Report

1 2015-01-01 and

Cl Stats Report

cs Report
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2025-07-02 @ 01:42 PM

2025-07-01 @ 12:41 PM

2025-06-27 @ 11:32 AM

2025-06-27 @ 11:29 AM

2025-05-06 @ 02:22 PM

2025-05-06 @ 01:06 PM

2025-04-15 @ 11:51 AM

Requested

2025-07-02 @ 01:42 PM

2025-07-01 @ 12:41 PM

2025-06-27 @ 11:32 AM

2025-06-27 @ 11:29 AM

2025-05-06 @ 02:22 PM

2025-05-06 @ 01:06 PM

2025-04-15 @ 11:51 AM

& L& = < Mad

+  NewReport

+  Statas

aooo
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25 You can now see the amount of Unique and Duplicated Households and

Individuals served.

With dates between 2025 June 1st and 2025 june 30th

The number of "Households" and "Individuals" served.

Anaheim United Methodist Church

The number of "Households" and “Individuals” served.

Anaheim United Methodist Church

needed.

= (@ unkereeo

& Anaheim Unite

Methodist Church

Reporting for: Anaheim United Methodist Church
For these program types: Pantry
With dates between 2025 June 15t and 2025 June 30th

The number of "Households" and "Individuals" served.

Anaheim United Methodist Church

The number of "Households" and "Individuals" served.

Anaheim United Methodist Church
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For information on how reports are calculated see the Report Basics Document and Report Definitions Document

¢  Households Served

1120

¢ Households Served

728

For information on how reports are calculated see the Report Basics Document and Report Definitions Document

Households Served

1120

Households Served

728

4 EnsbleScrolling | & Tools

#  Individuals Served

1613

4 Enable Scrolling | & Tools

¢ Individuals Served

1080

o

In the top right corner, you can select 'Print View' or export the numbers to Excel if

& w L4

Madison

* EnableScrolling | & Tools

¢ Individuals Served

1613

4 Enable Scrolling | & Tools

4  Individuals Served

1080
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27 Click "Report Inbox" anytime to see your previously run reports.

@ LINK2FEED & Anaheim United Methodist Church

Monthly S

Reporting for: Anaheim United Methodist Church
For these program types: Pantry
With dates between 2025 June 1st and 2025 June 30th

ldl Reports

The number of "Households" and "Individuals" served.
Report Inbox

Anaheim United Methodist Church

The number of "Households" and “Individuals” served.

Anaheim United Methodist Church
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For information on how reports are calculated see the Report Basics Document and Report Definitions Document

# Households Served

1120

¢  Households Served

728

Y w = f Madison

8  Print View

& Enable Scrolling | & Tools

#  Individuals Served

1613

4 Enable Scrolling | & Tools

¢ Individuals Served

1080
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